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RFP Timeline  

 
Monday, June 8, 2026 RFP Posted on the Boston Globe 

Monday, June 8, 2026 RFP available online at boston.gov/rfp by 11:00 AM EDT 

Thursday, June 18, 2026 Questions due in writing by 5:00 PM EDT to: RFR@bphc.org 

Subject –2026 BCHS Qualitative RFP Applicant Questions 

Monday, June 29, 2026 Responses to questions available for viewing on boston.gov/rfp 
by 5:00 PM EDT 

Tuesday, July 14, 2026 Proposal due via email by 5:00 PM EDT to: RFR@bphc.org 
  Subject – 2026 BCHS Qualitative RFP 

 
NO EXCEPTIONS TO THIS DEADLINE 

Friday, August 14, 2026 Notification of Decision: 
Desired date to award. BPHC has the discretion to extend this 
time period without notice to the proposers. Upon submission, 
all proposals are valid, irrevocable, and open for evaluation and 
acceptance by BPHC from the proposal submission date until the 
earlier of: 1) Notice of Award to the selected vendor pursuant to this 
RFP, or 2) BPHC cancels this RFP, unless the vendor notifies BPHC 
of its withdrawal for consideration. BPHC may cancel this RFP or 
reject all proposals at any time before or after award, if BPHC 
determines its best interest will be served by such action. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

  

https://www.boston.gov/bid-listings?title=&field_event_project_number_value_1=&field_contact_target_id%5B%5D=1001
mailto:procurement@bphc.org
https://www.boston.gov/bid-listings?title=&field_event_project_number_value_1=&field_contact_target_id%5B%5D=1001
http://www.bphc.org/RFP%20by
mailto:procurement@bphc.org
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Overview 

 

The Boston Public Health Commission (BPHC) is the public health department for the 
City of Boston. BPHC’s mission is to work in partnership with communities to protect 
and promote the health and well-being of all Boston residents, especially those 
impacted by racism and systemic inequities. 

 
BPHC seeks a vendor with local expertise to conduct qualitative data collection for the 
2026 Boston Child Health Study (BCHS). Qualitative data collection can incorporate 
multiple methodologies but at minimum must include a series of focus groups or key 
informant interviews or a combination of methods. with the purpose of reaching all pre-
identified priority populations. BCHS is a city-wide initiative designed to better understand 
the health, development, and well-being of children and families living in Boston.  
 
BCHS includes a quantitative component consisting of a population-based survey of adult 
caregivers of Boston children. Survey data collection is currently underway. Through this Request 
for Proposal (RFP), BPHC seeks a qualified partner to conduct complementary qualitative 
research among previously identified priority populations. This research will provide a deeper 
understanding of health-related topics relevant to children and caregivers including mental 
health, behavioral health, social media use, caregiver experiences, and other topics.  

 
BPHC encourages proposals from businesses and organizations that reflect the 
diversity of the communities we serve. As part of BPHC’s commitment to equitable 
procurement practices, BPHC encourages applications from Minority-owned 
Business Enterprises (MBE), Women-owned Business Enterprises (WBE), Veteran-
owned Business Enterprises (VBE), Disability-owned Business Enterprise (DOBE), 
Lesbian Gay Bisexual Transgender Business Enterprises (LGBTBE), Minority Non-Profit 
(MNPO), Women Non-Profit (WNPO), Minority Women Non-Profit (MWNPO) and local 
businesses. 
 
Living Wage Compliance: All service contracts awarded by BPHC may be subject to 
the City of Boston’s Living Wage Ordinance. This ordinance requires that all employees 
working on sizable city contracts earn an hourly wage that is sufficient for a family of 
four to live at or above the federal poverty level. This wage amount, called the living 
wage, is recalculated annually. For more information, visit 
https://www.boston.gov/worker-empowerment/livingwage-division.  
 

 
  

https://www.boston.gov/worker-empowerment/livingwage-division
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Scope of Work  

 
Background 

The Boston Child Health Study (BCHS) is a mixed-methods research initiative designed 
to provide a comprehensive understanding of the health and well-being of children 
living in Boston.  

The BCHS explores a wide range of topics central to children's health, growth, and well-
being, including areas such as physical health, nutrition, and healthcare access, while 
also addressing emerging issues including children's social media use and 
engagement. In addition, BCHS explores how caregivers experience and manage the 
challenges of raising children today, including stress, capacity to meet children’s 
needs, and sources of information and support – an area that remains underexplored 
in current child health research. The study will also assess the impact of the home, 
social, and built environments — including food security, housing conditions, 
transportation access, and neighborhood safety — on children's growth and 
development. 

BCHS includes multiple research methods to accomplish these assessment 
objectives. The quantitative component of BCHS is currently underway and includes a 
population-based survey of approximately 2,200 adult caregivers of Boston children. Findings 
from this survey will help estimate the prevalence of health conditions, healthcare access, and 
factors that affect children and their caregivers’ well-being across Boston. This RFP will 
focus on the qualitative component of the study which aims to provide a nuanced, in-
depth understanding of caregivers in priority neighborhoods and among population 
groups not well represented in the quantitative survey. 
 
Objective 

BPHC seeks a qualified vendor to conduct qualitative data collection. The vendor can 
utilize a variety of qualitative methods, with the expectation that at least a minimum of 
fifteen (15) focus groups and fifteen (15) key informant interviews with Boston resident 
caregivers of children living in Boston will be conducted. BPHC seeks a vendor who will 
have deep expertise in qualitative methods and who has experience employing other 
creative and cutting-edge methods and tools for data collection. We would be happy 
to consider other qualitative methods such as journey mapping, photovoice or other 
techniques. The priority populations include residents of Dorchester, Mattapan, 
Roxbury and East Boston, as well as other specific populations which are described 
further on the following page.  The objective of the qualitative study is to gather deeper 
insight into specific health topics, including child mental health, behavioral health, social 
media use, caregiver experiences, and other issues identified by BPHC. A qualitative 
study topic and question guide will be provided to the awarded vendor.  
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The selected vendor should use culturally responsive, trauma-informed, and 
community-centered approaches throughout participant recruitment, engagement, 
and reporting activities. Vendors should demonstrate strategies to build trust with 
participants, reduce barriers to participation, and create welcoming environments for 
discussion. 
 
Priority Populations 
BPHC has identified priority populations for this qualitative study. Methods (focus 
groups, interviews, etc.) should be conducted with stakeholders from each group. 
Those priority populations are: 
 

1. Families with caregivers who have been impacted by the justice system  
2. Families experiencing homelessness or housing instability  
3. Fathers and father figures 
4. Caregivers raising children ages 6–12 
5. Families from Dorchester (02121, 02125) 
6. Families from Dorchester (02122, 02124) 
7. Families from Mattapan 
8. Families from Roxbury 
9. Families from East Boston (Spanish-language focus group) 
10. Native American and American Indian caregivers and families 
11. Caregivers of children with mental health concerns, conditions, or support 

needs 
12. Newcomer families and caregivers who have recently immigrated to the United 

States (within the past five years) 
13. Caregivers of children with special health care needs (to be defined by BPHC) 

 
Data Collection among Non-English Language Speakers 

In addition to the populations listed above, BPHC seeks to engage caregivers who 
primarily speak the following languages: 
 

1. Haitian Creole 
2. Vietnamese 
3. Cape Verdean Creole (Kabuverdianu) 

 
All stakeholders must be caregivers of children aged 17 and younger who reside in 
Boston. Boston residents live in these zip codes: 02108, 02109, 02110, 02111, 02113, 
02114, 02115, 02116, 02118, 02119, 02120, 02121, 02122, 02124, 02125, 02126, 02127, 
02128, 02129, 02130, 02131, 02132, 02134, 02135, 02136, 02163, 02199, 02210, 02215, 
02467, 02101, 02112, 02117, 02123, 02133, 02137, 02196, 02201, 02205, 02211, 02212, 
02222, 02241. 
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Vendor Responsibilities 

The selected vendor will be responsible for all aspects of study implementation 
including: 

• Participant recruitment and engagement 

• Venue identification and coordination 

• Scheduling and logistics 

• Facilitation 

• Language access services 

• Participant incentives 

• Note-taking, recording and transcription 

• Translation services 

• Collection of participant demographic information 

• Submission of all required deliverables  

Vendors should describe their proposed recruitment strategies, including methods for 
reaching priority populations, engaging community partners, and addressing 
recruitment or attendance challenges. 
 
Methods  

Vendors can propose multiple qualitative methods which must include focus group 
sessions and key informant interviews. Other methodologies are strongly encouraged 
(social media analysis, participatory methods such as journey mapping, photovoice, 
etc.). Demonstration of expertise and experience in any other methods proposed is 
required.   

Guidance for Focus Groups.  BPHC requires a minimum of 15 focus groups. BPHC 
anticipates approximately 8-10 participants per focus group. Focus groups should be 
designed to foster respectful, inclusive, and supportive discussions. Facilitators 
should have experience leading conversations on potentially sensitive topics including 
mental health, family experiences, housing instability, social media use, and other 
health-related concerns. 

Each focus group session should be approximately two hours in length and include: 

• Participant arrival and sign-in 

• Completion of demographic forms 
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• Introduction and informed consent procedures 

• Approximately 90 minutes of facilitated discussion 

• Distribution of participant incentives 

BPHC recommends a participant incentive of a gift card of $50 in value per participant. 
Vendors should include all costs associated with participant incentives, refreshments, 
facility rental, language access services, recording, transcription, translation, staffing, 
and administrative support in their proposed budget. 

AI-assisted transcription tools may be used; however, all recordings must undergo 
human review and quality assurance to ensure accuracy of the AI-assisted 
transcriptions. A human notetaker should be a part of each focus group session to note 
elements not captured in a recording and provide support to the facilitator.  

BPHC staff may observe focus groups for quality assurance, learning, and study 
oversight purposes. 

Guidance for Interviews.  BPHC requires a minimum of 15 interviews. Like focus 
groups, interviews should be designed to foster respectful, inclusive, and supportive 
conversations with stakeholders. Interviewers should have experience in trauma-
informed and culturally sensitive conversations on sensitive topics including mental 
health, family experiences, housing instability, social media use, and other health-
related concerns. 

Interviews should be approximately one hour in length and include: 

• Completion of demographic forms 

• Introduction and informed consent procedures 

• Approximately 45 minutes of discussion 

• Distribution of participant incentives 
 
BPHC recommends a participant incentive of a gift card of $50 in value per participant. 
Vendors should include all costs associated with participant incentives, language 
access services, transcription, translation, staffing, and administrative support in their 
proposed budget. 
 
AI-assisted transcription tools may be used; however, all recordings must undergo 
human review and quality assurance to ensure accuracy of the AI-assisted 
transcriptions.  
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Demographics Form 

The selected vendor shall collect anonymous demographic information from each 
participant. No names or other personally identifiable information should be collected 
on the demographic form. 

The demographic form must include a confidentiality statement and collect the 
following information: 

• Caregiver relationship to child(ren) 

• Number of children 

• Age of caregiver 

• Gender identity 

• Race 

• Hispanic, Latino, or Spanish origin ethnicity  

• Education level 

• Zip code of residence 

• Preferred language 

Demographic forms must be translated into the appropriate languages for non-English 
focus groups and approved by BPHC prior to use. 

Participant demographic information should be linked anonymously to focus group or 
interviewee comments using participant identifiers such as “Participant 1,” 
“Participant 2,” etc. 

All demographic form information should be entered into an Excel database and 
provided to BPHC.  
 
Deliverables 
 
We anticipate the contract period to run from September 1, 2026, through April 30, 
2027.  

Deliverables include: 

• at least one initial focus group transcript provided in original language and   
translated to English (if not conducted in English) (due December 31, 2026) 
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• a second focus group transcript provided in original language and translated to 
English (if not conducted in English) (due January 31, 2027) 

• all original recordings, and verbatim and translated transcripts (due March 31, 
2027) 

• a methods report describing the process with details specific to each focus group, 
interview and other techniques (if utilized) (due March 31, 2027) 

• demographic forms for each participant that are anonymously associated with 
their session and comments (due with their corresponding transcript) 

• a password-protected MS Excel database of the demographic form data (due 
March 31, 2027). 
 

Methods Report 

 
The selected vendor must submit a methods report describing all activities conducted 
under this contract.  
 
At a minimum, the report should include: 
 

• Dates, times, and location of focus groups and interviews 
• Priority population represented  
• Community partners involved 
• Recruitment methods used 
• Number of participants recruited and number who attended 
• Incentives provided 
• Challenges encountered and strategies used to address them 
• Barriers to participation reported by community members 
• Aggregate participant demographic information 
• Translation and interpretation approaches used, when applicable 
• Lessons learned and recommendations for future community engagement efforts 

 
No personally identifiable information should be included in the report. For interviews, 
focus groups, and other engagements conducted in languages other than English, the 
report should describe the original language used, translation procedures, and quality 
assurance methods implemented to ensure accuracy. 
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Period of Performance 

 
Period of Performance: The anticipated period of performance for this program is 
September 1, 2026, through April 30, 2027. 
 
Total Budget: Up to $100,000 is available.  
 
Proposal Page Limit: Proposal narrative not to exceed 15 pages, single-spaced, 12-point 
Times New Roman, one-inch margins. This page limit does not include cover page and 
requested attachments (i.e. detailed budget and budget justification, CV of key staff, work 
sample/s, reference form).  
 
Selected vendors will be required to enter into the BPHC’s standard contract and complete 
required forms (this includes a CORI) prior to the start day of the contract. 
 

Application Instructions and Cost Proposal Requirement 

 
Proposals should provide a clear and concise description of how the proposer will meet the 
requirements outlined in the Scope of Work. At a minimum, proposals should include: 

 
• Organizational background and relevant experience;  
• Experience conducting qualitative research, interviews, focus groups, and 

community-based work in Boston;  
• Experience recruiting and conducting focus groups and key informant interviews in 

non-English languages, especially in the target languages specified in the RFP, 
among participants who have limited English fluency; 

•  Experience recruiting and conducting focus groups and key informant interviews for 
highly sensitive topics, and any special strategies to limit participant distress; 

• Proposed project approach, recruitment strategy, and staffing plan;  
• Project timeline and description of logistical coordination processes;  
• Example of prior work product or report of a qualitative study (not included in the 

page limit; please provide it as an appendix to proposal) 
• Completed Reference Form; and  
• A detailed Cost Proposal.  
 

The Cost Proposal must clearly identify all anticipated project costs and provide sufficient 
detail for BPHC to evaluate pricing transparency and cost reasonableness. Proposers are 
encouraged to submit fixed-price and/or time and materials (“T&M”) budgets for 
consideration. If only one pricing structure is submitted, the proposer must provide 
justification for why alternative pricing approaches are not appropriate. 
 
The Cost Proposal should include: 
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• Total proposed project cost;  
• Budget narrative and pricing assumptions;  
• Cost breakdown by task, deliverable, focus group session, interview session, staffing 

role, and hourly rates (where applicable);  
• Identification of optional or alternative pricing components; and  
• Identification of all direct and indirect costs.  

 
All project-related expenses, including participant incentives, recruitment, translation, 
transcription, staffing, travel, refreshments, site logistics, administrative costs, and 
materials, must be included in the proposed pricing unless otherwise negotiated in writing. 
 
The Boston Public Health Commission is exempt from Massachusetts sales tax, and sales 
tax must not be included in submitted pricing. 
 
Applicants must complete and submit the reference request form (Reference Form) 
found in this RFP. 

 

Submission Instructions  

 
Please submit your proposal as one pdf file inclusive of a detailed budget(s), the reference 
form, and the sample report as appendices. BPHC shall not consider any submitted 
proposals without a completed reference request form (Reference Form). 

Please submit your Proposal by: Tuesday, July 14, 2026 via email by 5:00 PM EDT 

Subject: 2026 BCHS Qualitative RFP Proposal 

Email: RFR@bphc.org 

 

Evaluation of Proposals  

Minimum Evaluation Criteria  

All proposals received by BPHC will first be reviewed to determine whether the proposal 
meets all minimum criteria identified in the RFP. Minimum evaluation criteria reflect those 
standards or attributes that BPHC considers essential to the performance of the contract. 

Minimum criteria include: A qualified applicant must possess the following in order to have 
their proposal considered and perform the service as described herein. Please provide brief 
examples of how your company meets or exceeds these qualifications:  

1. Did the applicant submit the proposal by the deadline, appropriately and truthfully?  
2. Did the applicant submit and complete all the necessary forms and documentation 

requested in this RFP?  

mailto:Procurement@bphc.org
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3. Did the applicant submit the proposal as one pdf file inclusive of a detailed budget(s), 
the reference form, and the sample report as an appendix. 

4. Did the applicant provide brief examples of how their company meets or exceeds the 
listed qualifications? 

5. Have a minimum of 5 years of experience in data collection via focus groups and 
interviews, including all phases of focus group execution and logistics.  

6. Experience conducting qualitative research in Boston and familiarity with Boston 
neighborhoods.  

7. Experience working with community groups.  
8. Experience conducting interviews or focus groups in languages other than English.  
9. Experience collecting health information with highly sensitive topics.  
 

Preferred Qualifications  

In addition to meeting the minimum qualifications, applicants are encouraged to provide 
brief examples of how their organization meets or exceeds these preferred qualifications. 
The following preferred qualifications will be considered in the evaluation process: 

1. Innovative and creative methods  
2. Experience working with organizations that use data collected to inform 

programming and policy.  
 

Comparative Evaluation Criteria  

Proposals that have met all minimum evaluation criteria will be evaluated according to the 
comparative evaluation criteria that follow in this section. After reviewing, the evaluation 
team will prepare written evaluations for each proposal. The evaluators will assign a rating 
of: ‘highly advantageous’,’ advantageous,’ or ‘not advantageous’ to each criterion.  

The team will use the comparative evaluation criteria to evaluate each responder’s overall 
qualifications. All comparative evaluation ratings will be determined by the evaluation team.  
 
The following criteria will be used to rate the proposals: 

1. Proposal Clarity: 
a. Highly Advantageous: The proposal is well-written in clear, concise language. 

Materials are organized and easy to navigate. As a whole, the proposal provides a 
complete response to this RFP and provides multiple relevant examples of past 
successes in implementing similar solutions. 

b. Advantageous: The proposal is clear and well-organized. It provides a complete 
response to this RFP and includes examples of past successes. 

c. Not Advantageous: The proposal does not address all aspects of the RFP. It is 
poorly written and/or difficult to read. It does not provide adequate information to 
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evaluate the vendor’s ability to successfully meet BPHC’s goals. 
 

2. Agency Background and Organizational Capacity: 
a. Highly Advantageous: The proposal demonstrates that the project team 

assembled has: 
i. significant experience in qualitative data collection that results in in-depth 

and nuanced insights demonstrated by at least three years documented 
experience  

ii. significant experience in conducting qualitative data collection among 
culturally diverse and among marginalized groups as demonstrated by at 
least three years documented experience  

iii. significant experience in conducting focus groups and interviews on highly 
sensitive health-related topics and themes 

iv. demonstrated track record of working collaboratively with multiple 
stakeholder partners including public sector stakeholders and other 
vendors on shared goals and outcomes 

v. significant experience conducting qualitative studies in Boston 
communities. 

b. Advantageous: The proposal demonstrates that the project team assembled has: 
i. some experience in qualitative data collection that results in in-depth and 

nuanced insights demonstrated by at least one year of documented 
experience  

ii. some experience in conducting qualitative data collection among 
culturally diverse and among marginalized groups as demonstrated by at 
least one year of documented experience  

iii. some experience conducting focus groups and interviews on highly 
sensitive health-related topics and themes  

iv. some experience working collaboratively with multiple stakeholder 
partners including public sector stakeholders and other vendors on 
shared goals and outcomes 

v.  some experience conducting qualitative studies in Boston communities. 
c. Not Advantageous: The proposal doesn’t demonstrate that the project team 

assembled has one or more of the following criteria: 
i. limited or no experience in qualitative data collection that results in in-

depth and nuanced insights  
ii. limited or no experience in conducting qualitative data collection among 

culturally diverse and among marginalized groups  
iii. limited or no experience conducting focus groups and interviews on highly 

sensitive health-related topics and themes  
iv. limited or no experience working collaboratively with multiple stakeholder 
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partners including public sector stakeholders and other vendors on 
shared goals and outcomes 

v. limited or no experience conducting qualitative studies in Boston 
communities. 

 

3. Workplan Design and Approach: 
a. Highly Advantageous: The proposal demonstrates an extensive and thorough 

understanding of the scope of services; provides a creative and well-conceived 
approach to the requirements of this RFP tailored to the specific goals and 
context of BPHC; provides a comprehensive and well-organized work plan to 
deliver on the proposed approach including timelines, roles and responsibilities 
of the team, and includes innovative work items which supplement the scope of 
services as outlined in this RFP  

b. Advantageous: The proposal demonstrates an understanding of the scope of 
services; provides a well-conceived approach to the requirements of this RFP 
tailored to the specific goals and context of BPHC; provides a work plan to deliver 
on the proposed approach including timelines, roles and responsibilities of the 
consultant/team  

c. Not Advantageous: The proposal doesn’t demonstrate an understanding of the 
scope of services; does not provide a well-conceived approach to the 
requirements of this RFP or does not tailor the approach to the specific goals and 
context of the BPHC; doesn’t provide a work plan to deliver on the proposed 
approach or doesn’t include timelines, roles and responsibilities of the 
consultant/team 
 

4. Staffing:  
a. Highly Advantageous: The proposal clearly identifies staff responsible for each 

component of the proposed study; clearly discusses staff qualifications, skills, 
and experience in line with the role assigned in the proposal and such 
qualifications, skills, and experience are highly relevant to the proposed scope of 
work; clearly identifies the staff who will act as a liaison; and includes resumes 
for each staff member who will be assigned to this project. 

b. Advantageous: The proposal identifies staff responsible for each component of 
the proposed study; discusses staff qualifications, skills, and experience in line 
with the role assigned in the proposal and such qualifications, skills, and 
experience are somehow relevant to the proposed scope of work; identifies the 
staff who will act as a liaison and includes resumes for each staff member who 
will be assigned to this project.  

c. Not Advantageous: The proposal doesn’t identify staff responsible for each 
component of the proposed study; doesn’t discuss staff qualifications, skills, and 
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experience in line with the role assigned in the proposal; doesn’t identify the staff 
who will act as a liaison and/or doesn’t include resumes for each staff member 
who will be assigned to this project. 

 
5. Project References and Past Project Examples: 

a. Highly Advantageous: Three past examples provided for the proposal are highly 
relevant to the scope of work, three references listed are from similar projects, 
provide feedback for collaborating with the consultant/team, and consistently 
rate service and results as “excellent.”  

b. Advantageous: At least one past example provided for the proposal is relevant to 
the scope of work, at least one reference listed is from a similar project and 
provides feedback for collaborating with the consultant/team.  

c. Not Advantageous: Past examples provided for the proposal are not relevant to 
the scope of work, and/or references from similar projects are not listed or do not 
provide feedback for collaborating with the consultant/team 

 
BPHC reserves the right to reject any and all proposals, to waive or modify any requirement 
contained in this RFP, to amend without consultation any proposal, and to affect any 
agreement deemed to be in the best interest of BPHC. BPHC will determine the most 
advantageous proposal from a responsible and responsive proposer, taking into 
consideration the price and all evaluation criteria set forth in the RFP. Awards are dependent 
on the availability of funds. 
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General Provisions & Legal Requirements  

  
A. RFP Terms and Conditions 
 

CANCELLATION, REJECTION, AND WAIVER - The BPHC is under no obligation to 
proceed with this RFP and may cancel the RFP at any time with or without the 
substitution of another. The BPHC reserves the right to reject in whole or in part any 
or all Proposals, when the BPHC determines that rejection serves the best interests 
of the BPHC. The BPHC may waive minor informalities in the Proposal or allow the 
Vendor to correct them. 
 
The selected submitted Proposal, along with the RFP, will also be part of the Contract 
between the BPHC and the Contractor. 
 
The Contract is subject to the availability and appropriation of funds. 
 
WITHDRAWAL OR MODIFICATION OF PROPOSAL - The BPHC may allow a Vendor 
representative bearing proper authorization and identification to sign for, receive and 
withdraw the Vendor's unopened Proposal prior to the submission deadline. A 
Vendor that seeks to correct or modify its Proposal may do so by withdrawing the 
initial submission and then submitting a modified Proposal prior to the submission 
deadline. 
 
USE OF BPHC NAME - The Contractor and any Subcontractor(s) agree not to use the 
BPHC’s name or seal, or that of any other BPHC Bureau or program in advertising, 
trade literature, or press releases without the prior written approval of the BPHC. 
 
PUBLIC RECORDS - Proposals shall be confidential until the time for acceptance 
specified in the RFP has expired. Thereafter, proposals will be public record and 
subject to disclosure upon request. Do not submit confidential information in your 
Proposal. 
 

B. BPHC Standard Contract  
 

Nothing contained in this RFP shall create any contractual relationship between the 
Vendor and the BPHC prior to entering into a Contract. 
 
By submitting a proposal, each proposer accepts the RFP specifications, BPHC’s 
RFP terms, and BPHC’s standard contract terms and conditions. If awarded the 
contract, the contract will be governed by the BPHC Standard Contract terms and 
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conditions, which shall be incorporated by reference into this RFP.  In addition to the 
BPHC’s Standard Contract, the BPHC may require any applicable supplements 
(CORI Affidavit, Living Wage Forms, Business Associate Agreement, etc.) that are 
part of this RFP. 
 
Please see below for BPHC’s Standard Contract that the selected vendor will be 
required to sign and submit during the contracting process if awarded this contract. 
Please review this before submitting your proposal. 
 
Upon notification of award, the selected vendor / proposal may submit proposed 
edits to BPHC’s Standard Contract for review by BPHC’s General Counsel’s office. 
Any proposed edits to BPHC’s Standard Contract must be reviewed and accepted by 
BPHC’s General Counsel’s office prior to the start of any work identified within the 
submitted proposal or Scope of Work. 
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Reference Form 

Request for Proposal: 2026 Boston Child Health Study Qualitative Component 
 
Company / Entity Name:   
 
Contact:   
 
Telephone:   
 
Email:   
 
List three (3) service contracts related to or similar to the scope of service described in this 
RFP that have been completed within the past ten (10) years. 
 

Business Reference 1 
Company or Entity:                _____________________________________________________________               

Contact Name &Phone:      _____________________________________________________________ 

Brief Description of Work:  ______________________________________________________________ 

Amount of Contract:             _____________________________________________________________ 

Contract Start / End Date: _____________________________________________________________ 

Business Reference 2 
Company or Entity:               _____________________________________________________________ 

Contact Name & Phone:    _____________________________________________________________ 

Brief Description of Work: ______________________________________________________________ 

Amount of Contract:            _____________________________________________________________ 

Contract Start / End Date: _____________________________________________________________ 

Business Reference 3 
Company or Entity:               _____________________________________________________________ 

Contact Name & Phone:    _____________________________________________________________ 

Brief Description of Work: ______________________________________________________________ 

Amount of Contract:            _____________________________________________________________ 

Contract Start / End Date: _____________________________________________________________ 
 


